[image: image1.png]



Voluntary job posts on ICAEWjobs.com 
The ICAEW’s recruitment portal, ICAEWjobs.com, advertises voluntary roles for free.  To see a list of current voluntary roles being advertised please visit CAEWjobs.com and click on the ‘Voluntary’ link on the homepage list of job functions.

To qualify, the role must be unpaid and for a registered charity. 
Jobs appear on ICAEWjobs.com for 28 days.  When a candidate applies for a job, the application contact will receive an application email from ICAEWjobs.com with their CV attached.    
To post the job please complete the form below and send it to icaewjobs@icaew.com .  If you have any questions, please call the recruitment portal team on 020 7920 3520.


ICAEW Contact name
and Dept 
Contact Details

Name of Organisation 


         Organisation Application Contact - email

As it should appear on the site 


           Applications for the role will be sent to this email address


Organisation Contact Details
We’ll use these details if we have any questions about the job
Name


                 Telephone


            Email


Can we display these details on the site for applicants to contact if they have any questions? 
 Yes                  No
About the job 
Job Title

 Maximum 200 characters.  

Location 
If the job is home based, give the location of the organisation’s head office 

Job description

A description of the role - maximum 3,500 characters including spaces. 

Ideally this should include:

· An overview of the role and its responsibilities 

· The type of person needed and their expected level of experience

· How much of a time commitment is required e.g. one day a month 

Company profile

A description of the organisation – who they are and what they do.  Maximum 350 words. 

Please also send:

Organisation’s website (optional)

Finally, please attach the organisation’s logo to the email when sending this form 

In .jpeg or .gif format
Please email the completed form to icaewjobs@icaew.com 

















































































