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HOW TO APPLY FOR CREDIT FOR PRIOR LEARNING

If you have completed an academic qualification such as a Bachelor Degree, Masters or a Diploma,
or have completed a professional qualification, you may be eligible to apply for exam credit towards
the ICAEW CFAB or ACA qualification.

Credit isn't restricted to accounting or finance degrees, so if you have covered the ICAEW CFAB
or ACA syllabus at university, college or as part of a professional qualification, your application will
be considered. You can also claim exam credit if you are studying with us as a Level 4 or Level 7
apprenticeship student. This guide tells you how to apply.

GETTING STARTED

Before you apply for exam credits, also known as credit for prior learning (CPL), there are a few

things to remember:

The first step is to check our online directory for all accredited educational institutions and

professionalbodies eligible for CPL.

¢ Don't worry if your qualification isn't listed, you can still apply.
¢ Before you apply for CPL, you must be registered as an ACA, ICAEW CFAB, Level 4 or Level 7
apprenticeship student.

¢ If you have started an ACA training agreement or you have started either the Level 4 or Level
7 apprenticeship, be sure to check that your employer recognises CPL before you apply.

Once you have sat an ICAEW CFAB or ACA exam, you cannot apply for credit for that
particular module.

APPLY FOR CPL WITH A DIPLOMA, DEGREE OR MASTERS

If you have completed a Diploma, Bachelor Degree or Masters and would like to apply for CPL,

you must have achieved a minimum mark of 50% in all modules relating to your application. Each
module must have been assessed by at least 50% written exams and your degree transcript must be
dated within the last 4-5 years.

Check the online directory
If your university is listed within our directory, complete your application online and upload evidence

of the modules and grades gained (this is usually a transcript), and evidence of the qualification
award (this is usually a certificate).

If your degree is not listed on the directory you will still need to apply and pay online, in addition you

must complete a set of assessment grids to indicate where the individual paper learning outcomes

have been met. The completed grids, along with the following supporting documents, will need to
be uploaded or sent:

¢ Evidence of modules completed and marks/grades gained (for example a transcript),

¢ evidence of the award (for example a certificate),

¢ syllabuses and exam papers for each module relevant to your application.
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APPLY FOR CPL WITH A PROFESSIONAL QUALIFICATION

Applying for CPL as a member of another professional body (for example, AAT
and ACCA) can depend on your membership and whether you have completed
certain exams.

Check the online directory

If your professional qualification is listed within our directory, complete your
application online and upload your supporting documents to show the professional
qualification you have achieved and your exam results. Once we have received your
online application and supporting documents, your application is complete.

If your professional qualification isn't listed within our directory, we may not be able
to award any exam credits at this time. We may, from time to time establish new
agreements with professional bodies in countries around the world. If you would like
to enquire about a particular professional qualification you can email us at

cpl@icaew.com.

Find out more about joining ICAEW as a member of another professional body.

STEP BY STEP HOW TO APPLY FOR CPL

1 Students can apply online for CPL

either from the CPL landing page or
from the link ‘Apply for Credits for
prior learning’ on the Examinations
tab of their training file:

CouNTIES  LBRaR

[BRARY  FINANGEOBS  ECONOMIA
MYDETAILS( (Locoum)

!i , ICAEW

HOME  TRAINING FILE

B | -aining file | Student no.

Feedback is available for all failed ional Level, Strategic Busi d Corporate Reporting
exams from 2016 and for Case Study from 2019 onwart ds.

Feadback is available for voided exams from December 2021 onwards.

CPL application history.
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2 Click ‘Apply for credit’

3 If your qualifications are updated
you may be prompted to select your
programme to see which credits you
may be eligible for.

However, if you cannot see your programme
you can always select ‘Programme not
found’ and proceed.

Select the modules you wish to apply for
from the list.

Upload your supporting documents, you
must upload at least one document in order
to proceed.

You must complete the mandatory

4 : .
declaration and accept the Privacy
Policy. Then press ‘Next’ to proceed to
the payment stage.

Credit for Prior Learning Application
Please select your application...

Apply for credit

Or access your Training File...

Access your Training File

Select Academic Programme(s)
and/or Professional Qualification(s)

Academic Programmes

ect your academic programme from each list below. If your course is not shown, select 'Programme not

found’

Multimedia University

Management Information

Business, Technology and Finance
Audit and Assurance

Business Planning: Banking

Mandatory declaration

e la

Declaration*

I confirm thet the above statements ere true

Privacy policy

to leaew.com/dataprotection

Acceptance*

Plaase check this box to confirm that you have read and accept the Privacy Policy
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YOUR SUPPORTING DOCUMENTS

If you experience any difficulties uploading your supporting documents you can email them
to cpl@icaew.com and include your ICAEW student number in all correspondence. Please

note that scanned copies of transcripts and certificates are acceptable, however we cannot
accept screenshots of web publications or similar electronic notifications.

CHECK YOUR STATUS

You can check the status of your CPL application online. Log in to our website via ‘My
Account’ using your ICAEW student account details. If we are missing any documents, or
require additional evidence from you, we will contact you by email. Your CPL application
may take up to 14 days once all the necessary information has been submitted.

THE COSTS

The costs for applying for CPL can be found on our website.

Credit is not available for the Advanced Level modules.
Please note that CPL costs are non-refundable.

Currently there is no charge for CPL for the following groups: ACCA students or affiliates,
CIMA and CIPFA students, SOEL graduates, IAl CAFB holders and ICASL students on the
Joint Membership scheme. Eind out more.

HAVE A QUESTION?

You may find your question listed within the frequently asked questions.
Alternatively call +44 (0)1908 248 250, email us, or ask your question via the live help
on the CPL web area at icaew.com/cpl.
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Chartered accountants are talented, ethical and
committed professionals. ICAEW represents more
than 210,000 members and students around

the world. 98 of the top 100 global brands
employ ICAEW Chartered Accountants.*

Founded in 1880, ICAEW has a long history of
serving the public interest and we continue to work
with governments, regulators and business leaders
globally. And, as a world-leading improvement
regulator, we supervise and monitor more than
11,000 firms, holding them, and all ICAEW
members and students, to the highest standards

of professional competency and conduct.

We promote inclusivity, diversity and fairness
and we give talented professionals the skills and
values they need to build resilient businesses,
economies and societies, while ensuring our
planet's resources are managed sustainably.

ICAEW is working towards becoming net
zero, demonstrating our commitment to
tackle climate change and supporting the
UN Sustainable Development Goal 13.

ICAEW is a founding member of Chartered Accountants
Worldwide (CAW), a global family that connects over
1.8m chartered accountants and students in more than
190 countries. Together, we support, develop and
promote the role of chartered accountants as trusted
business leaders, difference makers and advisers.

We believe that chartered accountancy can be a
force for positive change. By sharing our insight,
expertise and understanding we can help to create
sustainable economies and a better future for all.

charteredaccountantsworldwide.com
globalaccountingalliance.com

ICAEW

Chartered Accountants’ Hall
Moorgate Place

London

EC2R 6EA UK

T +44(0)20 7920 8100
E generalenquiries@icaew.com
icaew.com

* includes parent companies. Source: ICAEW member data
March 2025, Interbrand, Best Global Brands 2024
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