Archiving learning groups on the i

bookstore

We have introduced the ability to archive groups that are no longer active. This will make it easier
to access groups that are in daily use, avoiding the need to scroll down a long list of all groups
created.

Viewing archived and active groups

On the ‘Manage Licenses’ homepage there is a new ‘View Archived Learning Groups’ link. This will
allow you to view all the learning groups you have archived:
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Once in this view you can click on ‘View Active Learning Groups’ to go back to the list of active

<« c & ebookshop.icaew.com/man, > % O &

WUs LM digital transitio., g Learning Materials @ Course Merchant: K Admin - icaew-acalm [} SuiteCRM ] BibliU - Reader g Permitted Texts for All Bookmarks
i'y'- ICAEW MEMBERSHIP LEARN CAREERS ACA STUDENTS RESOURCES COMMUNITIES INSIGHTS REGULATION -w LoGouT Q

Home ACA  ICAEW Certificate in Finance, Accounting and Business (ICAEW CFAB)  Level 4 A ing Technici hi FAQs View My Books My Account

Manage licences Archived Learning Groups

ARCHIVED LEARNING GROUPS

test20

test21

Testing the process

View Active Learning Groups

ICAEW bookstore — Archiving learning groups



Archiving alearning group

To archive a group, navigate to the group and click ‘Archive this learning group’:
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To manage who has access to the eBooks you've purchased, Add learners and then scroll to the bottom to select learners to enrol.
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Once a group is archived you can only re-activate or delete the group. (Please note that once a
group is deleted, it cannot be recovered):
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If you choose to re-activate a group, it will join the list of active learning groups again, and more
controls will be possible:
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