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The guide covers:

A summary of the Ethics process

Access to the Ethics Learning Programme
Ethics Learning Programme summary
The Ethics Learning Programme sections
The Ethics Learning modules

The progress tests

The full assessment
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A summary of the Ethics process

a. Student requirements

e Study the Ethics Learning Programme, normally within the first 12 months, and achieve at
least 70% in the assessment.

e Study three ICAEW Ethics in Practice scenarios every 6 months working sequentially
though the pack.

e Discuss at least one ICAEW Ethics in Practice scenario plus a real life ethical situation with
you every 6 months.
¢ Record the above in an ethics review in the training file every 6 months.

b. Employer requirements

e Ensure students complete the Ethics Learning Programme and achieve at least 70% in the
assessment.

e Discuss at least one ICAEW Ethics in Practice scenario plus a real life ethical situation with
your student(s) every 6 months.

e Ensure that students record ethics reviews in the online training file.

2. Access to the Ethics Learning Programme

Students access the Ethics Learning Programme from their training file. The link section allows
access to:

e The Ethics Learning Programme

e The Ethics in Practice Scenarios

¢ Record an Ethics review
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3. Ethics Learning Programme summary

The Ethics Learning Programme will:

e give students an essential grounding in ethics.

e introduce students to the ICAEW Code of Ethics.

e give students an awareness as to how ethics might impact everyday decisions in their
working life and professional conduct.

The Ethics Learning Programme is a sequential programme made up of modules and progress
tests leading to the final full assessment. To complete the programme students must complete
six interactive modules and a full assessment.

e Each module must be completed before students can move onto the next one.

e After each module students will be given the option to take a progress test. These tests are
advisable but not compulsory.

¢ Once all the modules are completed students will have access to the full assessment.

e Students must achieve a minimum of 70% in the full assessment to complete the Ethics
Learning Programme.

e Standard student access allows multiple attempts at the full assessment.

The results of the progress tests and full assessment are shown immediately but will be
recorded in the students’ training files on the following day.
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4. Ethics Learning Programme sections
a. Opening Page

A—~QQ ZAH
‘é‘l/ ICAEW Home Overview Overview Programme structure Access the programme =

b. Overview tile
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Welcome to the ICAEW Ethics Learning Programme

It will:

= give you an essential graunding in ethics;

= inlmduce you 1o the ICAEW Code of Elhics:

= give you an awareness as i haw this might impact everyday decisans in your warking life and professional conduct.

Please walch this ane minute introduciony video:

The programme includes thase key aas:

- Ethica, stakshaldere and culture: why is ethics vital for YOU a5 a future france professional snd for business and society generally?

= ICAEW and public trust: your activities = a fnance and i ional will i 0 public trust in the professian, which i critical for maintaining confidence.

= The ICAEW Code of Efhice: sets aut the core ethical princioles which you must follow throughawt your career a5 3 siodent. finance and accounting professonal or 2 an ICAEW
Chariered Accountanl.

- Ethicz In - the respansibiities of the wooourtiant woeking inthe business emdrenment.

- Ethice In practica: the ibiities of the working in pulilic practice,

- Ethice In a traneforming wernd: the expectations of you as o finance professanal are canstantly evabing you must be aware of changes and how they affect you.

Weaw will find the full syllabus for the Ethics Learning Programme here.

Wou nead (o wark. theough the modules of the programime in order. You will not be sble o access each module unl you have compleled the previeus one.

Vaur access will expie 12 months after you first acoess the programme.

Ethics underpins all ICAEW exams, lrsining, your working life and professional cenduct, This is why we highly recammend completing each module and the assodaled practice questions.
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c. Programme structure tile

Access the programme

The Ethics Learning Programme is a seguential programme made up of learning modules.

To complete the programme:

s Access the modules using the bar at the botiom of this page

= Each medule must be completed before you can move onto the next one,

» Each module is made up of six sections and all the sections must be completed before you can move onto the next module.
= You can see your progress in each section from the grey bar at the top of your screen and by hovering over the relevant tile in the module home page

= The sections have intersctive arrews, tiles, videos and practice questions which must be accessed and answered before the section can ba recorded as completed.

Ethics Learning Programme modules

1 2
Ethics, ICAEW and public
stakeholders and trust
culture
What is ethics? Public interest and
public trust
Integrity Professional
scepticism
Different Professional
perspectives judgement
Stakeholders Conflicts of interest
Culture Accountability,
transparency and
governance
Speaking out Advice and support

Fundamental
principles
Conceptual
Framework

Threats and
safeguards

Pressure to breach
the fundamental
principles

4
Ethics in business

Working in business

Preparation and
presentation of
information
Acting with sufficient
expertise

Financial interests
and inducements

Taxation

Access the modules

d. Ethics in Practice scenarios tile

§ 1CcaEW: Ethics in practice scenar X +

<« c a

Administration

» Site administration

icaew.learningpool.com/totara/dashboard/index php?id=24

éj (1711 —

Ethics in practice scenarios

Access the programme

This section only applies to ACA students* in a Training Agreement or apprenticeship.

The Ethics in practice scenarios are accessed from the ethics tab in your training file.

Access the programme and

Ethics in public

Working in practice,
including audit and
assurance
Threats and
safeguards

Appointments,
second opinions,
fees
Independence
Non-compliance with

laws and regulations
(NOCLAR)

Sanctions

Ethicsina
Sustainability and
climate change
New technologies
Artificial intelligence
and machine
learning
Data and cyber
security
Social media

Business and
employment models

#—Q @ =an

Ethicsin =

Manage dashboards

The Ethics in practice scenarios must be used as discussion fopics at each of your six-monthly meetings with your Qualified Person Responsible for
Training (QPRT) or counsellor.

You must cover ethics as part of each six-monthly review meeting throughout your training agreement. Every six months you need to:

« diSCUSS YOUr Prograss in tne EMNics Learning Frogramme including progress through the modules, practices tests and full assessment:
« discuss an ethical scenario from the Ethics in practice scenarios;
= discuss a real-life ethical situation; and

= update your iraining file by adding an ‘ethics review’ te record your progress through the Ethics Learning Programme and confirm that ethical
discussions have included a scenario and a reakife situation

“You can access the Ethics in practice scenarios here.

* Does not apply to Memerandum of Understanding (MoU), reciprocal students or BFP students.
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e. Access the programme and assessment tile

Q% S AT
‘iy luEw Home Chvarviem Owaryiaw Programme sinciure HAropss The programme Aocess the programme and assessment Ethics in practice scenarios

Access the programme and assessment

The Ethics Leaming Programme is & seguenlial programme made up of modules and progress bests leading to the nal full assessment.

To complete the programme:

= Aocess the modules and full assessment using the bar al the bofion of this page.

=  Each module must be completed before you can mave onio the next one.

= Afler each moduke you will be given the apion to take a progress lest.

= Once al the madules are completed you will have access to the full assessment.

= Youw musl achieve o minimem of 70% in the full assessment 1o complete the Ethics Learning Programme.

= Each moduls is made up of six ssctions and all the sectians must be completed befare you can mave anto the nest madule.
= You can see your progress. in esch sectian fram the grey bar at the top af your screen and by hovaning aver the relevant Sle in e module bame pags.
= The sections have inferactive arraws, Sles, videos and practios guestions which must be scosssed and answered before the section can be recarded as complaied.

Progress Testa:

= Wouw will find a progress tesl after each module. There are 10 guestions. drawn randomly from a bank. These test your knowledge and will prepare you for the full assessment.

= The progress kests ane anly available once yau hawve completed each madule

= You da nol need to complele the progress tests io mawe anta the nest maduls, Bt i is in your inferests 1o make good use of the progress lests before you take the full assessment.
= You can e these lesis s moany tmes s yoo ke, Yoo will ses your result mmediately and your score will sppear in your training file fie moming after you atiempl the test

Full zegsasmeant:

This is a reguirement of your qualification. You have twa hows to take the assessment. The pass mark is T0%.

=« iow will nat be able (o ke the assessment unl you have compleled Al e modules,

= You can e the assessmenl as many limes as you need, unless your arganisalion imposes a limik Your organisation will =l you if this is the cass,
= ou will ses your result immediately and your score will sppear in your training file #ie maming after you aliempl the assessment.

= There are 30 mulliple choice questions io answer, which are drown randomly from a bank in the proparfions of the syllabus.

Format of tha full aezasemant

-___
2 ICAEW and public rust

Pleams take the asseszment in a guiel place where you will not be disturbed for the wo hour period. Good lwck.
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5. The Ethics Learning modules

a. Access the modules
The student accesses the modules and assessment from this bar on the Access the
Programme and Assessment tile.

m lChEW Home  Owerview o Access e progn ENUCS i prachicn SCenarcs
® Your progress. €
Module 1 ®
@ Ethics. Stakehokders and Culture @

Please cick an 1" below to access the Progress Test

L&

o Module 2

EICAEW and Public Trust @

Please dick on "2 below o scoess the Progress Test

w2 o

Module 3 [ ]

@ICAEW Code of Ethics @

Ploase clch on Y below io sccess the Progross Test

&3 a

[ ] Module 4
& Ethics in business 2
[ O

Please dick an ‘4" below io acoess the Progress: Test

Module 5 o

@ Eihicz in public pracics e
Ploase chck on 'S below 1o access the Progress Test

(X o

| Module 6

@y Ethics in 5 ronalonming workd ®

Please cick an 6’ below io acoess the Progress Tesl

D o

Full Assessment e

»0 o

Full Assessment
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b. Module opening page

‘*_mew A B = e ® B

c. Module summary page

Each module has 6 sections. A student must complete each section before the module is
completed.

The ticks indicate when a topic has been completed and an arrow indicates that it has not been
completed. Once a student is within a topic, a grey line runs along the top of the screen to
show students’ progress.

\A‘VICAEW & = B o

> Module 1: Ethics, stakeholders and culture

INTEGRITY
Topic two

q SPEAKING OUT
& ' Topic six
>

k! 7 STAKEHOLDERS
Topic four

4
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d. Activities in the modules
Each section is interactive with a series of videos, interactive tiles and questions. Some
examples below:

» @ =

n}
1

éﬂ‘ ICAEW s

Stakeholders: an example

You may have heard about the collapse of the huge UK outsourcer Carillion in the news. In 2018 a government
report criticised the way suppliers were treated by Carillion, with seme waiting up to 126 days to receive the
payments they were owed.

Which groups of people do you think were impacted by the collapse of Carillion?

7 f‘," £ ' Select the cards to find out more.

Internal stakeholders

A At the time of the liquidation. Carillion

,/ 1," employed over 18,000 people in the UK. A

£ XF’J‘ year after the collapse of the company, about
" 16% of those people had been made
redundant.

Each module contains additional resources. Click the ~ icon at the top of the screen to see
the list. The resources include ICAEW documents and flowcharts, a guide to the Without
Question film used throughout the ELP, a summary of the ICAEW Code of Ethics and links to
videos and podcasts to support the learning.

* ICAEW < x

Al Documents Links

ICAEW Guidance on Public
Interest

Summary of the guidance and links
to further information

Ethical problems - framework
for resolution

ICAEW flowchart to help resolve
ethical issues

Helplines and support

Including link to the Technical and
Ethics Advisory Services

CABA website

Website for the Chartered
Accountants Benevolent Association
ICAEW guidance on ethics
Guidance on the Code of Ethics that
ICAEW members need to follow
Support members scheme

Support members always on hand
to offer free non-judgmental
assistance whenever you need it.

Without Question: guide to the

https://www.icaew.com/technical/ethics/the-public-interest film
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b.

The progress tests

Outline

Students will find a progress test after each module. There are 10 questions drawn
randomly from a bank. These test knowledge and prepare students for the full assessment.
The progress tests are only available once students have competed each module.

Students do not need to complete the progress test to move onto the next module.
Students can take the tests as many times as they like. The result is shown immediately on
submission; the result for each attempt will be recorded in the ethics tab of the training file
on the following day.

Access the progress test

Progress tests are accessed from the modules page.

C.

Module 1

o Ethics, Stakeholders and Culture ®)

Please click on '1" below to access the Progress Test

B 1

Mot available unless: The activity Ethics, Stakeholders and
Culture is marked complete

Progress test format

The test has 10 questions in the following format:

v’i’ ICAEW e o e e e i e S

Quiz Navigation Ethics Learning Programme

e following schools of thought is most fkely 1o lead to rules for ethical behaviour,

Nol ~ "
O A. Relativism. Because it considers that there = a set of correct moral positions that are
R
not aliered by time period ¢
Aar.
)8 m. Because it considers that there is a set of practices that are the correct
o maeal
adin

elativism. Because it considers that & is not possible o define a set of mony

O D. Objectivem. Because it considers that knowledge, truth and morality exist only in

Next page
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b.

The full assessment

Outline

This is a requirement of the ACA qualification. 2 hours are allowed to take the assessment
and the pass mark is 70%.

Students cannot access the assessment until they have completed all the modules.
Students can take the assessment as many times as they like unless an organisation
allows fewer attempts.

The result is shown immediately on submission; the result for each attempt will be recorded
in the ethics tab of the training file on the following day.

There are 30 multiple choice question which are drawn randomly from a bank in proportion
to the syllabus.

Access the assessment

The assessment is accessed at the bottom of the module page.

C.

Full Assessment

g0 O
Please click on '0' to access the Full Assessment

Not available unless: The activity Ethics in a transforming
world is marked complete

Full assessment format

The full assessment has 30 questions in the following format.

&_., ICAEW . e s A e e st e

Quiz Navigation Ethics Learning Programme

Naat page
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