Application by a firm for authorisation

THOSE WHO NEED TO BE AUTHORISED

START

v

APPLICATION BY A
FIRM TO BECOME AN
AUTHORISED FIRM

under Regulation 2.2
(Use application form 1)

® Sole practitioner
e Partnership
oLLP

e Corporate body

CONTACT PARTNER
(See Regulation 2.4)

ALL INDIVIDUALS IN
CHARGE OR CONTROL

of probate work
(See Regulation 2.4b)

ALL PRINCIPALS

must be authorised persons
(See Regulation 2.2)

e Partner
e Member of LLP
e Director

® Member of a governing body

ALL PERSONS WHO HAVE
AN INTEREST

in the applicant firm ie, who hold
shares in, or are entitled to
exercise or control the exercise
of voting rights

(See Regulation 2.2)

WHERE ANOTHER BODY
IS A PRINCIPAL OR HAS
AN INTEREST IN THE
APPLICANT FIRM

all principals and owners of that
other body must be authorised
unless they collectively exercise
or control the exercise of less
than 10% of voting rights, in
which case they may remain
non-authorised persons

(See Regulation 2.2)

A

N

APPLICATION

TO BE APPOINTED
AN AUTHORISED
INDIVIDUAL

(See Regulation 4.1)
(Use application form 2)
OR

AN AUTHORISED BODY

(See Regulation 2.2)
(Use application form 3)

APPLICATION FORMS
Application form 1
for authorisation or licensing of firms

Application form 2
for authorisation an individual

Application form 3
for authorisation of a body



Application by a firm for licence

THOSE WHO NEED TO BE AUTHORISED

START

y

APPLICATION BY A FIRM TO
BECOME A LICENSED FIRM

under Regulation 2.3
(Use application form 1)

e Partnership
o|LP

e Corporate body

HEAD OF FINANCE AND
ADMINISTRATION

no requirement to be authorised
(See Regulation 2.4d)

HEAD OF LEGAL PRACTICE
(ALSO CONTACT PARTNER)

(See Regulation 2.4d)

ALL INDIVIDUALS IN
CHARGE OR CONTROL OF
PROBATE WORK

(See Regulation 2.4b)

AT LEAST ONE PRINCIPAL
must be authorised
(See Regulation 2.3)

® Partner
e Member of LLP
® Director

® Member of a governing body

Any non-authorised persons
who, either individually or
collectively with their associates,
have a material interest (as
defined in Regulation 6.2) in the
firm must be approved by ICAEW
as non-authorised persons.

(See Regulation 6.1)

(Use application form 4)

IEE—

_—

APPLICATION TO

BE APPOINTED AN
AUTHORISED INDIVIDUAL
(See Regulation 4.1)

(Use application form 2)

APPLICATION TO BE
APPOINTED AN
AUTHORISED INDIVIDUAL

(See Regulation 4.1)
(Use application form 2)

OR

APPLICATION TO BE
AUTHORISED BY ICAEW

under Regulation 2.2

(unless authorised by another
approved regulator in relation
to probate work)

(SEE APPLICATION BY A
FIRM FOR AUTHORISATION
FLOWCHART)

APPLICATION FORMS
Application form 1

for authorisation or licensing
of firms

Application form 2
for authorisation an individual

Application form 4
to approve a non-authorised
owner of a licensed firm



