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Discovering the underappreciated
gems within the Excel Ribbons

SPEED UP TASKS, ENHANCE PRESENTATION AND BRING IN ADDITIONAL FEATURES

Lunch and Learn series

John Tennent

Lunch & Learn — The Series

3Sep File & Home
15 Oct Formulas & Data
12 Nov Insert
10 Dec Everything else
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File and Home Ribbons
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Copies a format
Double click to repeat — ESC to stop

Stays loyal to row for multiple formats
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Merge & Center (no more!)
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Four parts to the number format
Bust format for financial reports

For reports in thousands

Dates — just a formatted number

Positive ; Negative ; Zero ; Text
CEREL s Sty BN

#,#4#0,_);(#,##0,)

dd mmm yy

#,HHO ):(#,##0)

NB formatting can also be applied using the =TEXT(Number,”Format”) function and the
current date and time is displayed using =NOW()
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Cell Styles
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15 Share ~

Consistent formatting

One change will change all incidents

Can be used in Management reports to switch from actual numbers to

whole thousands
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Adobe Acrobat  Tax

Will highlight values and cells based in conditions

Also great for adding Data bars, Colour Scales, and Icons Sets
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Icons for variances

The Care Team

Management Accounts for April 202X

April

Variance Variance

Budget  Actual  lastYear  Plan Last Year

Year to Date

Variance Variance

Full Year

Variance

Actual  LastYear  Plan Last Year Budget  Forecast™ LastYear Forecast
Income Statement
Income 125000 91576 140,167  (33424)@  (48,591) 420000 440723 426995 20,723 ¢ 13,728 1405000 1425723 1469879 20723
Care Staff (50,000)  (27,581)  (56,487) 22415 @ __ 28,06 (168,000) (182,323) (172,666)  (14,323) (9,657) (562,000) (576,323) (588,145) (14,323
Gross Contribution 75,000 63,995 82,680  (11,005) @ (19,685) 252,000 258400 254,329 6,400 4,071 843,000 849,400  §7L,734 6,300
Office Staff (44,000)  (31,42) (49,740) 12058 @ 17,788 (148,000) (131,827) (159,052) 16173 @ 27,25 (488,000) (47L827) (543,680) 16,173
Rent (3.438)  (3438) (3433 0 0 (13750)  (13,750)  (13,750) 0 [} (41,250)  (41,250)  (41,250) 0
utilities (3.000) (3,239}  (4.268) (239) 1029 (12,000  (12486)  (17,665) (486} 5179 (36,000)  (36,486)  (47,852) (a86)
Other (2500)  (2.208)  (2473) 294 @ 267 (10,0000 (13,817)  (3805) (1817} @ (2,012) (30000) (31817) (27417)  (1.817)
Depreciation (4125)  (4,408)  (4,225) (279) @ (179) (16500)  (18,014)  (16700) (1,514} € (1,314) (49,500)  (51,014)  (49,270)  (1,514)
Net Surplus 17,938 18,767 19,537 829 (770} 51,750 70,506 37,357 18,756 @ 33,149 198,250 217,006 162,265 18,756
KPls
Contribution Margir 0% 0% 60% 60% 59% 0% 60% 60% 9%
Net Surplus 14% 20% 1% 12% 16% % 4% 15% 1%
Variances Tap 5 adverse % variances - Actual v Budget Top 5 adverse 5 variances - Actual v Budget Legend
1 Revenue -27% 1 Other -18% More than 10% batter than budget ]
2 Gross Profit -15% 2 Depreciation 5% Within 10% of budget both +/ >
3 Utilities -8% 3 Costofsales 9% More than 10% worse than budget °®
4 Depreciation 7% 4 Utilities -a%
5 Rent 0% 5 Rent 0%
Icons for variances
Add conditional formatting
Edit Formatting Rule L2
elect a Rule Ty
» Format only cells that contain
» Format only top or bottom ranked values ear to Dats Full Year Run Rates

> Format only values that are above or below average
> Format only urique or dupicate values
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Inspect Workbook
Before publishing this file, be aware that it contains:
= Document propenties, authar's name and absolute path
* Task Pane add-ins

Version History

View and restore previous versions

Manage Workbook

i Today, 17:33 (autorecovery)|

Manage
Workbook ~
Reset Changes Pane
Clear the history of changes displayed in the Changes pane.
T = Browser View Options

Related Dates

LastModified  Today, 17:33
Created Today, 1651
Last Printed

Related People

Author
John Tennent

Add an author
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Related Documents
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File Info

NB always save the Workbook first
and apply to a separate version

Docurment Inspector

Review the inspection results,

() Hidden Names
No hidden names were found

Long Exteral References

No long external references were found,

No custom XML data was found.

©)
@ Custom XML Data
©)

Headers and Footers
No headers or footers were found,

() Hidden Rows and Columns

No hidden rows or columns containing data were found.

() Hidden Worksheets
No hidden worksheets found

@

sible objects found.

Note: Some changes cannot be undone.

Questions
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